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October 8, 2013
Dear Parent/Guardian:

It is already time for Parent/Teacher Conferences.  The conferences will be held Thursday, October 24th from 4:30-7:30 p.m. and Friday, October 25th from 8:00 a.m. to 12:00 p.m.  Teachers will be located in their classrooms for conferences. This year we will utilize an online scheduler for you to sign-up for conferences.  The information contained in the remainder of this letter will lead you through the process and share other important dates and times associated with conferences.

The online scheduler will be open on Monday, October 14th and will close Monday, October 21st. You can access the scheduler any time of day, including the weekend.  If you do not have internet access, please feel free to call (479) 445-1342 and we will assist you with the scheduling of your student’s conferences.  Following are instructions to schedule your student’s Parent/Teacher Conference:
· Go to the FHS homepage:  www.fayar.net/FHS
· Click on the drop down menu for parents and choose “Scheduling Parent/Teacher Conferences”
Your first step is to get registered so that utilization of the online scheduler can be started.

1. Enter your e-mail address and click “Login/Create Account”

2. Fill in the required fields and register

3. For each student, enter a student ID (First and Last Name) and birthdate (Please enter the birthdate in the following format:  mm/dd/yy)

Now you are ready to begin scheduling conferences!

· Each colored square represents an available meeting time.  The legend shows you which teacher corresponds to which color, and the time of day/evening increases as you go down the page. (Note:  You will only see the teachers with whom your student has classes)

· Click on a square to book that time.

· You will have the choice of setting a time when you would like a reminder e-mail delivered.

· Click ‘Create Appointment”

· Repeat until you have a time with each teacher with whom you would like to visit.

You can print your schedule by clicking on “Printable Schedule”, or you can choose to have the schedule emailed to you.
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