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Setting Up A Thunderbird Email Account 

1. Double click on the Thunderbird Icon located on your computer's desktop. 
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2. New Account Setup
After double clicking on the Thunderbird icon, you will see the following screen that will guide you through the setup process. Make sure the Email account button is selected (as shown below), then click Next.
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3. Identity
Fill in your name and your fayar.net email address, which is the first letter of your first name, and your last name @fayar.net Then click Next.
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4. Server Information
You then select IMAP as the incoming server and mail.fayar.net for both the incoming and outgoing servers, then click Next.
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5. User Name
You then input your user name: First initial and last name, then click Next.
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6. Account Name
This is where you input your building name. Examples: Asbell, East Campus, Transportation, etc., then click Next.
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7. Information Verification
You will then see a screen showing all the information you provided to set up your Thunderbird email account. Check to see if everything is correct. If you've made a typo or other mistake, just click the Back button to go back to the step where you made the mistake and correct it. Otherwise, click the Finish button. 
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8. Password Request
After you have set up your account and clicked the Finish button, you will be prompted to supply password to access your Thunderbird email account. This will be the same password that you use to log into your computer. It is recommended that you leave the "Use Password Manager to remember this password" unchecked (as shown). Otherwise, anyone could access your email from that computer without needing a password. Click OK. Thunderbird will then start, allowing you to access and create your mail.
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