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                                  FAYETTEVILLE HIGH SCHOOL ADVISORY CURRICULUM

Advisory Academic Activity

Improving Organizational Skills

Advisory Goal:  Students will increase their academic success through the monitoring of attendance, grades and discipline issues.
Purpose: 
Students will become aware of the benefits of improving their own organizational skills and steps they can take to accomplish this.

Time:
One Academic Activity Period

Materials:
Make copies of the handouts: Organizational Skills Survey, Study Habits Survey, and “What Can You Do?” Worksheet (pages 2-4), Pen/pencil

Activity:
While you are conferring with students, or checking grades and attendance, students will complete a survey and choose particular steps that they can take to improve their organization skills.  Students will then get together in pairs or groups of three and discuss their answers and formulate some answers for the “What Can You Do?” worksheet
· Distribute the handouts.

· Give the students 20 minutes or so to complete the surveys.

· Ask students to discuss some of their responses.

Reflection:
Ask the students:  

· Did have enough to do for this activity?

· Would you like to see more activities such as this one?

Reflection:
Ask the teacher:   

· Was the time appropriate for the activity?

· Did you have all the materials you needed, should others be listed?

· Did the students take part?

· Did the students seem to enjoy and/or get the purpose of the activity?
Organizational Skills Survey

The most important thing to remember as you take this survey is to be HONEST with yourself. You will not be able to improve in a particular skill if you do not identify that you need to work on it. Put a check mark by each item that you think you need to improve.

_____1. I have my clothing and school materials ready each night before a school day.

_____2. I write my assignments down in a notebook daily.

_____3. I have a daily planner.

_____4. I use my daily planner every day.

_____5. I keep track of the grades that I have received in each class.

_____6. I have a quiet place set aside to study at home.

_____7. My locker is neat enough to find things quickly.

_____8. My room at home is neat enough to find things quickly.

_____9. I put my class papers in a separate folder or separate section of a portfolio.

_____10. I usually go to bed at the same time on school nights.

_____11. I finish homework before I watch television on school nights.

_____12. I tape my favorite shows to watch later if they interfere with my study time.

_____13. I keep a list of the assignments due and an estimate of how much time it will take to complete each one.

_____14. I try to finish things early so that if something unexpected comes up I will finish on time.

_____15. I have all the materials with me that I need for each class.

_____16. I categorize assignments as “unimportant,” “important” or “urgent.”

Look at the items that you checked. Choose one that you want to work on this week and write it below. Write the item that you chose in your notebook or day planner in a conspicuous place and use it to remind yourself that you need to change a behavior in this area in order to become a more organized person.

_________________________________________________________________________________________

_________________________________________________________________________________________

Study Habit Survey

Read the items below and place a check mark by the ones that you think you need to improve upon or be more consistent with. Remember that you may check as many as you want.

_____1. I have a study schedule.

_____2. I have a quiet place to study.

_____3. I write down my assignments daily.

_____4. I prioritize and do the urgent ones first.

_____5. I take advantage of the tutoring programs and other opportunities for help in my school.

_____6. I have a study buddy or study group.

_____7. I am honest with myself about why I didn’t prepare well for a test.

_____8. I use a method like SPQ3R or some other method when reading texts.

_____9. I try to concentrate and take good notes.

_____10. I rewrite my notes or reorganize them before a test.

_____11. I have the fortitude to turn the TV off when I have to.

_____12. I read my notes and I review the text before each test.

_____13. I ask for clarification from teachers when I need it.

_____14. I can work without distractions in the place that I usually study.

_____15. I budget enough time each week to study well.

The list above is not an exhaustive one. Reading it may remind you of something else that you can do to study better. In the space below write down one thing that you will concentrate on during the next few weeks in order to improve your ability to study.  Copy it somewhere else in a notebook or day planner to remind yourself to follow through with it.

_______________________________________________________________________________________

_______________________________________________________________________________________

What Can You Do?

Getting organized and changing habits takes real effort. It is a paradox, but the extra effort actually makes life easier and more enjoyable.  The key is to identify one thing at a time and make the effort to improve that one thing.  The struggle to stay on top of your responsibilities will be a lifelong one. You will face a number of new situations and jobs in the future.  In just about every case, the habits and organizational skills you learn in school will empower you to meet these challenges, but only if you put the effort in now to acquire them.

Get together in groups of two or three and come up with an answer for each of the following: 

1. If getting yourself organized is a struggle, how can you improve?

_________________________________________________________________________________________

_________________________________________________________________________________________

2. If you were a parent, at what age would you begin to teach organizational skills?

_________________________________________________________________________________________

_________________________________________________________________________________________

3. How much time should high school teachers spend on teaching organizational skills?  Explain your answer.

_________________________________________________________________________________________

_________________________________________________________________________________________

4. How long do you think it takes to acquire good organizational skills?

_________________________________________________________________________________________

_________________________________________________________________________________________
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