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Date:

To whom it may concern,
_____________________ completed his/her Credit Recover course for _____________________ Spring/Fall on ___________ with a grade of __________ following the guidelines stated below. 
Please contact me if you have any questions.
Guidelines for Credit Recovery

· Credit recovery class is limited to students who have failed or received an NC on one previous semester course.  

· Replacement courses must match the title and curriculum of original courses.

· All credit recovery studies must be completed by the last day of senior classes for the school year, in order to be added to your transcript.
· As a course is repeated, the original grade is NOT REMOVED FROM THE TRANSCRIPT.  The better of the two scores will carry weight in the GPA but both grades will appear on the transcript.

· A maximum of 2 units (total of 4 semester classes, 2 in fall semester and 2 in spring) can be earned by credit recovery study each year. 

· A student may be assigned a maximum of 1 class period per day in a credit recovery class.   During this time they are allowed credit recovery for a maximum of 2 courses per semester for a total of 2 full credits per year.

· Credit recovery cannot be utilized for original credit in any course.

· NOTE:  CREDIT RECOVERY STUDY PROGRAMS DO NOT MEET THE REQUIREMENTS FOR ELIGIBILITY  WITH NCAA CLEARINGHOUSE

· Students in credit recovery will remain in the class for the full semester.
Thanks,

David Young

FHS
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